
Purchase Bills Section
Check list of Documents to be submitted along with – Direct Bills
	Sl. No.
	Documents
	Yes / No

	1
	GST Tax Invoice of Buyer’s Copy duly signed & sealed by Authorized signatory and 1 extra copy of Invoice in original to be submitted by vendor
	

	2
	In case of Ex-works  copy of LR/E-Way bill to be submitted along with Bill
	

	3
	Vendors GSTIN no. , PAN No. , HSN Code of Material, Item rate & qty, rate of GST, BHEL’s GSTIN No & PAN no. , BHEL’s PO reference no. must be mentioned on invoice / Debit or Credit note.
Invoice reference should not exceed 16 characters including space (if any) both in Tax invoice / Debit or Credit note.
	

	4
	Suppliers covered under MSMED Act should separately highlight their SME status in the invoice
	

	5
	Where PVC is applicable , invoice should be accompanied by supporting calculations and copy of PVC indices wherever applicable
	

	6
	Rate / Quantity claimed in the invoice for a PO item should be same as mentioned in PO
	

	7
	Commissioning certificate duly sealed and signed by authorized person to be submitted along with E&C bills as per PO terms & conditions.
	

	8
	In case of labour basis PO,  FIMS copy /
 SCRN copy and statement of Scrap (for Final Bill) should be enclosed along with bills documents duly signed by ASC’s Executive.
	

	9
	In case of Debit note / Credit notes:  No. of Debit / Credit note, Date of Debit / Credit note, Original tax invoice ref. no. & date of original tax invoice should be mentioned in debit / credit note should be submitted  wherever required in triplicate duly seal & signed by vendors authorized signatory. Also quote reason for raising Debit / Credit note with CN no. & CN date.

	

	10
	In case of mixed basis job, FIMS/ challan / gate pass should be enclosed along with invoices
	

	11
	Indemnity Bond cum Undertaking on vendors letter head with seal & sign of authorized signatory for Payment GST amount to be submitted along with each invoice as per Annex – A
	

	12
	In case of labour basis job vendor has to ensure the validity of BG / Solvency / Indemnity Bond / Undertaking on submission of bill.
	

	13
	In case of direct dispatch to site items GST Tax Invoice of Buyer’s Copy duly signed & sealed by Authorized signatory and one extra copy of Invoice in original along with receipted LR copy to be submitted by vendor
	




   This is to certify that the  above mentioned documents are being  submitted for processing bills .  


                                                 				(Signature of vendor with seal)

[bookmark: _GoBack]
										Annexure - A
(To be submitted on Company / Firm / Contractor letter head with seal and signature)
UNDERTAKING

M/s Bharat Heavy Electricals Limited
PIPLANI, BHOPAL 
MP  – 462022, 
GSTIN No. 23AAACB4146PIZN

Sub:- Payment of GST Amount and filling of GST Return for availing such tax as Input Tax   Credit (ITC) by you.


Sir,

With reference to payment of GST amount and filling of GST return for availing Input Tax Credit (ITC) by you as per eligibility provisions for the identified Invoices raised by us, we, M/s _____________________________, (the firm/Company) having our Registered Office at ___________________________________, possessing GST Identification No. __________________________ and having registered vendor code ____________________ (Vendor / Supplier code No.) with BHEL hereby declare and undertake as follows:

1) We have disclosed all the facts relating to our Firm / Company to M/s Bharat Heavy Electricals Limited, HEP , Piplani,  Bhopal  – 462022, GSTIN No. 23AAACB4146PIZN
2) We hereby declare that we have paid / agree to pay GST for the related invoices as per details below to the respective GST Authorities.

	Sl. No.
	BHEL Order No.
	BHEL Order Date
	Invoice No.
	Invoice Date
	Assessable Value/Rs.
	IGST/Rs.
	CGST/Rs.
	SGST/Rs.
	Date of Payment

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




3) We hereby declare that we have filed GSTR 3B related to the above mentioned invoices in time. In this connection, we hereby agree and undertake to furnish you proof of electronically filed GST Return to the authority.



4) We hereby agree and undertake to indemnify as under:
i) The Firm/Company shall take all necessary safeguards to ensure availing of ITC on above mentioned invoices as per eligibility by M/s Bharat Heavy Electricals Limited, HEP Piplani, Bhopal  – 462022 within the time limit provided in the GST Provision.

ii) In case of rejections of ITC by the concerned Tax Authority, for non-payment of GST amount by us or for any other reasons attributable to us, we hereby undertake and agree to indemnify M/s Bharat Heavy Electricals Limited, HEP, Piplani, Bhopal – 462022 GISTIN NO. 23AAACB4146PIZN in full against all consequences, liabilities of any kind whatsoever directly arising from denial of ITC which includes interest and penalty arising out of such irregular availment of ITC by you opined by GST Authority.

We hereby agree and confirm that:-
Any breach of the above indemnification or undertakings shall be construed as breach of the terms and condition for reimbursement of GST and BHEL shall be at liberty to take such action against us including recovering of reimbursed GST amount from
a) Any of our Bank Guarantee executed in you favour, if any.
b) Security Deposit paid for any of your work, if any or
c) Other unpaid invoices, if any of us raised either at BHEL, Bhopal or with any other sister units of BHEL.

I/We declare that I am empowered to execute this undertaking and the same is given under the orders of proper authority as per the delegation of power of the organization.




Place							Authorised Signature of the Indemnifier

							Name :

							Designation:

Date							Seal :		






